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PFESIUME

[103aMCTBOBAHO HaMU 13 IIPAKTUKU
€BPOIIEICKOTO U aMEPHUKAHCKOIO  KaJpOBOTO
MeHeKMEeHTa.
ITO IIepBOe, UYTO HEOOXOJHUMO HMMETh IIPH IHOMCKE
paboThl. MOXXHO cKa3aTb, UTO IPH YyCTPOMCTBE Ha
paboTy, 00sd3aTebHOE IIPEAOCTaBIEHHE PE3I0OME, 3TO
OZIUH U3 BJIEMEHTOB COBPEMEHHBIX IIPABUJI JEI0BOTO
STUKETa, HO OJHOBPEMEHHO 3TO OJHO H3 CaMBbIX
3(p(PEKTUBHBIX CPEJICTB PEKJIaMbl HA PhIHKE TPYy/a.
Pe3tome - 5TO KpaTKUU BBIBOJZ, M3 CKa3aHHOTO,
HaAIIMCAHHOTO 15005 IIPOYHUTAHHOTO, CoKaTo

M3JIaTalONINU  OCHOBHBIE TIOJIOKEHUS (TOJIKOBBIU
ciaoBapsb JI.H. Yirakona).




N
PESIUME -

- BTO OIlMcaHWe CIoCOOHOCTEN  YejoBEKa, KOTOpble ejIaloT  €ro
KOHKYPEHTOCIIOCOOHBIM Ha PBIHKE TPY/IA.

OHO Z0J3KHO 0TOOpaskaTh TPH OCHOBHBIX KaUecTBa, TPeOyeMBbIX OT COTPYAHUKA:
- O0Opa3oBaHHOCTE;

« IIpOAYyKTUBHOCTB;

- HeorpaHn4eHHOCTb CLIOCOOHOCTEM.

B HEKOTOPBIX CIydasx MOXKHO BCTPETUTH a00 pesuarypy CV (yar. - Currlculum
Vitae), B OykBaJIbHOM II€PEBOJI€ O3HAYAET ' IKHMBECOMECARME" FJIH O
ARMIBEN" U [IPeJICTaBIsAET COOOH pe3roMe paOOTHHKOB TBOPUYECKHUX npog)eccpm
B HeM mpejcTaBiieHbl pPe3yJbTaThl TPy/Aa, B TO BpeMsA Kak MecTa pabOThI He
yKa3bIBAIOTCS.

CTuib pes3ioMe dallle HampaBjeH Ha IOJydYeHHE€ KOHKPETHOIO MecTa
pa6orbi(!), B TO Bpems KkKak CV cozep:xur Oosiee IOAPOOHYIO U
CTPYKTYPHPOBAaHHYI0 HHGOPMAIIHIO O KaDhePHOM IIyTH 4YesIoBeKa. B koHTeKcTe
HaIlllero BpeMeHU [JOKyMeHT, obOo3HaueHHbI CV uam "peswome" (dpanil.
resume - KpaTKOe H3JIOKEHWE OCHOBHOTO COJZIEP:KaHHUSA), He CTOJIBKO
OIHCHIBAET NPOGECCUOHATBHYIO KH3Hb COUCKATENS, CKOJIBKO  CIyHHT
OCHOBaHHEM JIJIsI IPUTJIAIIIEHI Ha CODCCENORBAE

Pesiome HeceT B cebe MHOTO ITOJIOKUTEIBHOTO, KaK JJIsI cOUCKaTessl pabodero
MecTa, TaK U AJ1 paboTozaTeis.

JlJ1a couckaresisa - 3TO HAeaJIbHBIH cIOco0 IIpeAcTaBUTh cebsa B HamboJiee
BBITOTHOM CBeTe, a AJsd pabotomaTesia - CBoeoOpasHBIM METOJ OTCceBa
HEIIOIXOASAIINX KaHUAaTOB.
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Llenb pe3iome -

[IpuBsieyb BHHUMaHUEe K cebe IIpU IEPBOM, Kak ITPUBUJIO,
3a09HOM 3HAKOMCTBE,

IIpousBecTtu 6aronpusATHOE BIIEUaT/IEHUE;

[ToO6yauTh paboTomaTe A IpUrjaacuTh Bac Ha TUYHYIO BCTpeUy.
OTcozla BBITEKAeT TIJIABHBIM TIPUHIMII HAaIIMCAHUSA
pe3ioMe - IIOAYEPKHYTh BCe IIOJIOKUTEJIbHbIE MOMEHTBHI U
cAesiaTh He3aMEeTHBIM, HACKOJIbKO 3TO BO3MOXKHO, TO, UTO BaIllel
CUJIbHOUW CTOPOHOU HE ABJIAETCH.

Hy>XHO Hamucarp Takoe pe3rme

yTOOBI MOTEHIINAJIbLHBIN paboTojiaTesib BOCIPHUHSI €ro, Kak
HCTOUYHUK Bamux Ouorpaduyeckux AaHHBIX M MH(MOPMAIUU O
Batiem npogeccuoHaJIbHOM OIIBITE;

yTO OBI TaKOE pe3l0Me OTBeUaI0 Ha BOOPOC, COOTBETCTBYETE JIU
Bol TpefoBAEMANM, yCTaHOBJIEHHBIM paboTojaTeneM Jiis
JAaHHOU PadOThI;

yTo OBl OHO JIaBaJI0 JIOIIOJIHUTEJIbHBIE CBEJIEHUsI, KOTOPHIE
3alHTEPECYIOT paboToiaTe s 1 MOTUBUPYIOT IPUTJIacUTh Bac Ha
cobecemoBaHUE.
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Ha ocHoBaHMKM pe3lome bopMUpyeTCH
nepBoe U JOBOJIbHO YCTOUUYUBOE
MHEHMeE 0 YesioBeKe

. KOTOpOe, OJIHAKO, CyOBEKTUBHO M 3aBHUCUT OT CTEPEOTUIIOB
BOCITPUSTHUS JIIOAEN.
Ecnu mpuriaiiieHre Ha cobecefjoBaHUe IIOJYUYUTH HE YyAaIOCh,
3HAUYUT, pe3iMe II0 KAaKHM-TO IIPUYHMHAM He MPUBJIEKIIO
BHHUMaHMe paboToaaTeJis.
EQWHCTBEHHBIN IIIAHC MPEYCHEeTh C IIOMOIIBIO pe3I0Me - MOMEHT,
KOT'/Ia €r0 YMTAIOT B IIEPBBIU Pas.
Kak nmpaBuio, Ha MPOCMOTP pe30Me 3aTpadyuBaeTcsa He OoJiee 2-
3 MHUHYT.
VNMEeHHO [mO3TOMYy IIPU €ro COCTaBJIEHUU WUCIOJIb3yeTCA
cTaHAapTHasd popMma.
ITo MHEHMIO OOJILIIKMHCTBA paboTOoAaTe e, OUeHb BaKHO, UTOOBI
nHpopManusi B pe3ioMe OblIa MaKCUMAaJIbHO IIOJHOM WU
OJHOBPEMEHHO KpaTKOH, a IJIaBHOEe, 4YTOObI COMCKATeJIh BO
BpeMs co0eceIoBaHUA MOT IIOATBEPIUTD BCE JaHHEIE.



o popme pe3tome noapasenarTca:

“*IIpodeccronanbHble (YHUBEPCATILHBIE);
“* XpOHOJIOTUYECKUE;

“* OYHKIIMOHAJIbHBIE;

“* XpOHOJIOTUYECKU-(PYHKIIMOHAJIbHBIE;
*» lleneBnbie;

*» AKageMHnuecKue.



Yaire Bcero ucnosbayercsa mpodeccruoHaibHoe (Wi YyHUBEpPcaJIbHOE) pe3loMe, B
KOTOpPOM BcsA wHOpMalus IIpeAcTaBisercsi B Osiokax. Aty GopMy IIpeAIouTHTeTbHee
HCII0JIb30BATh TEM, ¥ KOTO C ITIOCTY>KHBIM CIUCKOM BCe B IOPSIJIKE.

Ecnu ke omblTa pabOThl HENOCTATOUHO, WJIM €CTh IIEPEPBIBBI B TPY/IOBOM CTaKe
MHQOpMAIUIO JIy4dllle pa3MeCTUTh B (PYHKIIMOHAJIBHOM pe3ioMe. OyHKIIMOHAIbHOE
pe3ioMe IIPUMeHseTCA MIPU ONUCAHUU CIIENN(PUUECKOTO TPYA0BOTO OIbITA U KpyTa 3aHATUH,
KOT/Ia HeT He0OXOIUMOCTH PacIiojiaraTh B XPOHOJIOTUYECKOM MOPSIIKE IIPOoIlecC HAKOILJIEHUS
ATOTO OIbITa. B HEM Jies1aeTcs aKIeHT Ha 0Opa30BaHUM U CIIEIUATbHBIX 3HAHUAX U HaBBIKAX.
Tax:ke sTa dopmMa pesiomMe IpuemeMa B TeX Caydasx, Korga ObLa OOJIBIIION IHepephiB B
paboTe WIH eCTh HEOOXOJUMOCTh CMEHHUTH ITPOGECCHIO.

Eciu ke r1aBHOE HMPEUMYIIECTBO - OIIBIT pabOThI, pe3ioMe JOJKHO OBITh COCTABJIEHO B
XPOHOJIOTUYECKOM TIOPSA/IKE C IIEPEUHCIIEHHEM BCeX MecT paboThl U Ha3BaHUU
IpeANPUATHH. XPOHOJIOTUYECKOE WIH PETPOCIIEKTUBHOE pe3ioMe HanboJiee IOIX0UT
CIIEIIHAJICTaM, MHOT'O JIeT IPOPabOTaBIINM B OZHOM M TOH 2Ke 00JIaCTU U JKeJIAIOIINM B Hel
IIPOJIOJIKATh CBOIO AeATETbHOCTD.

XpoHOoJOTUYECKNU-(PYHKIIMOHAILHOE Pe3loMe HCIIOJIb3yeTcs Haubojiee 4acTo JJiA
OCBENIeHUsI KaKUX-TO OCOOBIX J[JOCTH)KEHUH, B HEM B TO K€ BpEMs COXpaHsSeTcsA
XPOHOJIOTUYECKAas MOCIe/I0BaTETbHOCTD U3JI0KEHUS TPYZIOBOTO CTa)ka 1 00pa30BaHUs.

IlesreBOoe pe3oMe 3amoJHAETCSA TOIAA, KOTJAa BHHUMAHHE COCpPeIOTauMBaeTCAa Ha
COMCKAHUM OIpeJleJIeHHON JIOJIPKHOCTH U 3alpocC MOAKPEIUIAETCA U3JI0KeHUEM 3HAaHUU U
CIIOCOOHOCTE.

AxameMuveckoe pes3rMe HCITOJIb3YeTCA JULA IIOMCKA 1podeccopcKo-
IIpernojaBaTeyibckoli pabotrbl. CaMOCTOATENbHYI0 YacTh TaKOTO pE3IOME COCTaBJISET
IepeuyeHb HayIHbIX PaOOT U IMyOIUKaIUil, HAYYHBIX JIOCTHKEHUU, Harpaj 1 3BaHUMH.



Kak Hanucamb pe3omMe

PesomMme - opunmagabHbIU JOKYMEHT, IIPABUJIA HAIMCAHUS
KOTOPOTO  perjlaMeHTHPOBAaHbl  PYKOBOJCTBOM  IIO
JeJIOIPOU3BOICTBY.

Heobxoymo mpoiyMaTh HECKOJILKO BApUAHTOB PE3IOME:
“* VIS OTIIPaBJIeHUs 110 mouTe (MJIM BpyYeHUs JIMIHO);
<10 dakxcy;

“*B 2JIEKTPOHHOM Bue no E-mail.

OpHako  TEKCThl  JIOJKHBI  OBITh  UJAEHTUYHBIMHU.
PaznnuaTbes MoxkeT 0QOpMJIEHHE - YAAYHO IoA00paHHaA
dororpadusa yKpacuT pe3oMe, HO HNOAyManTe, KakK OHa
OyZieT BBITJISAAETD, IIOJyUYeHHas 10 Pakcy.



B
I'Ipanma HanMCaHMA pe3tome

O0beM pesioMe He MOKET IPEBBIIaTh OAHOM, MAaKCHMYM
I[BYX crpaHul, ¢popmara A4, TpUYEM KeJaTeJIbHO, YTOOBI
KJI09YeBass MH(MOpMaANUsA HAXOAWUJIACh Ha IEPBOU CTPAHUILE.
Eciu ke o0beM 3TOro He II03BOJISIET, TO IIOAyMamlTe, Kakoh
nadopMaIryer Bbl MOMKeTe I0KepTBOBaThb. OIHAKO, €C/IHd Y
yesji0BeKa OOJIBIION OIIBIT PaboOThI, 3TO CO3/JA€ET OIpeeIeHHbIE
CJIOJKHOCTH U OTPaHHYEHHS, HO IpU HaOOpe pe3loMe Ha
KOMIIBIOTEPE, €CTh BO3MOXKHOCTh OOOUTH 3TO IIPaBHJIO:
N3MEHUTE pa3Mep IIPUPTa, XOTA BTO U He KeJIaTeJIbHO -
pe3ioMe TOJIKHO YUTAThCS JIETKO.

2. Eciu pesiome 3aHUMaeT 0O0JIbIIIE OTHOM CTPAHUIILI, B KOHIIE
CTPAHUI] YKa3bIBAeTCs, YTO IIPOAOIKEHHE HaXOJUTCA Ha
ciaenyooiieM Jucre. Ha Bcex Jmcrax, KpoMe IIepPBOTO
IleyaTaeTcs HOMED JIMCTa U yKa3bIBaeTcsl haMUIHs.

3. Ecoin mo 00beMy pes3ioMe IMOJIYyYUIOCh HA OJIHY HEMOJIHYIO
CTpaHHUIy, HHPO énvmumo HeOoOXO0/IMMO PACIIOJIOKUTh TakK,
YTOOBI CTPaHUIA ObLIAa IIOJTHOCTHIO 3aHATA TEKCTOM.



4. YtoO6bl HamucaTh 'HTpaBUJIbHOE" pe3loMe, HEOOXOAUMO MCIOJIb30BaTh
oauH mpudTt, xkenareabHo Times New Roman 6o ke Arial. MHOKecCTBO
IpHUPTOB pPa3HbIX padMepoB HeunuTabeabHbl! CTPOruil CTUIbL 0(pOpMIIEHUS
- HeIIpeMeHHoe ycjaoBUe. He CTOUT Tak:Ke JIEMOHCTPHUPOBATh BO3MOXKHOCTU
duapTpoB Adobe Photoshop: pe3iome - 3T0 JOKyMeHT.

5. Yro kacaercsi pasmepa IpudTa, TO CTAaHAAPTHBIM JIJIs Pe3I0Me
cuuTaercsa mipudt 12-ro pazmepa. Heobxoammo, uToObI BCE COAEPIKHIMOE
OBLJIO OJJHOTO pa3Mepa.

6. Kaxxapiil paszies pe3oMe JI0JKEH ObITh OT/ie/IeH OT MPEAbIAYILETO.

7. 3ar0JIOBKH JIYUIIlE€ BBIJAEIATD JKUPHBIM U /WX MOJUYEPKUBAHUEM.

8. OO6s3aTesbHO NpOBepbTe MpaBolrcaHue (kHomouka F7 B pemakTope
Word). ¥ pesiome ¢ omnOkaMu HET HUKAKUX IITaHCOB.

9. Pesiome q012KHO OBITH HAITMCAHO IIPOCTHIM SA3BIKOM.

10. /IJ1A IOKyMEeHTOB TaKOI'0 THIA PEKOMEHyeTCs CJIeyIolas pa3MeTKa
CTpaHUIIbI: BepXHee IMOoJIE - 2 CM, IPaBoe - 2 CM, HUJKHEE - 2 CM, JIEBOE 2,5
cM. JlomyckaeTrcs cy:KeHHUe I10Jis Ha CAaHTUMETP U BMECTO CTaHJapTHOTO 12-
ro paszMmepa mipudra HCIOJIb30BaHHE 10-TO. B TO ke BpeMs BapHaHT C
yMeHbIIleHeEM HIpu@Ta IPHUEMJIEM TOJILKO B TOM CJIydae, €CJIi pPe3IMe
OyzmeT otmpaBiieHO paboTrozarento mo E-mail-y wau BpyueHo suuyHO. B
caydae OTIIpaBjeHHs pe3ioMe Mo ¢akcy, pa3mMep mipudTa MeHbIIEe 12
JIyUIlle HEe UCIO0JIb30BaTh, MHAUE Pe3I0Me HEBO3MOKHO Oy/IeT MpOUYUTaTh.

11. /1711 pe3ioMe HCII0Ib3yeTces: Oymara 0esioro 1iBeTa, XOpoIllero KauecTna.



HecmaHdapmHoe pe3rome

Ecou Bl peninig HamcaTh HecTaHAapTHOE pe3ioMe, UMeNTe BBUY - TaKas
CTpaTerus XOpoIlia He BO BCEX CIydasx.

Kak pyKOBOJCTBO K J€MCTBUIO OHA MOKET OBITh MPUHSATA IIPeJICTaBUTEISIMU
TBOPUYECKHUX IIPOdeccuil, KOTOPHIM 'TIO3BOJIEHO' OTXOJAUTH OT CTaH/iapTa.
UTo ke KacaeTcsA CHeIHaJIMCTOB JIpYyrux (He TBOpUecKHX) Ipodeccuil -
WH>KEHEPOB, BOJIUTEJIEN, OyXTajTepoB, U T.II., - TO 3/1eCh IPEANOUTHUTEIbHEE
COHCKATEJIsIM OCTaBaThCs B paMKax 0QHUITHATIbHO YTBEPKIEHHBIX HOPM.

ITO CBA3aHO, MPEK/IE BCETO, C TEM, UTO OT CIEIUAJTNUCTOB JAHHOTO IIPO(UIIA
TpeOyeTcsi TOYHOCTb, CKPYIYJIE3HOCTh M 00s3aTeIbHOEe CcOOJII0JeHNe
JOJI>KHOCTHBIX HHCTPYKITHH.

CrnenyeT y4MThIBaTh, YTO KaJIpOBble areHTCTBA, KaK IIPABUJIO, HUCIIOJIb3YIOT
IpHCJAaHHbBIE WM pe3ioMe KaK HCTOYHHK IIOJydYeHHS HeoOXO0InMOu
nHOpMAaIMK O COMCKaTesle, I0TOMY OHA B "CyXOM' BHJE IIEPETOHSIETCS B
CTaHJApPTHHIN OJlaHK pe3loMe, B KOTOPOM 'TBOPYECKHE BOJIBHOCTH'
aHHYJIUPYIOTCS.

Ecii BBl IIpUCHLIAaETE HECTaHJIAPTHOE Ppe3l0OMe HEIOCPEeICTBEHHO
paboToaTe o, TOrAa ecTh IIAHC, YTO Balll TBOPYECKUH IIOAXOJ OymeT 1o
JIOCTOMHCTBY OlleHEeH TeM, KOMY OH, COOCTBEHHO U IIpeiHa3HavYaJICA.



Bo3MOXXHOCTU TBOpYECTBA

EcTh HECKOJIbKO CTaHJAPTHBIX JIMHUU, CJAeAys] KOTOPhIM MOXKHO
IIpeo0pa3uTh pe3ioMe B HEUTO TBOPUECKU HECTAaHAAPTHOE U TEM CaMbIM
IIpHUBJIeYb BHUMaHUE K cele.
dororpadus

[To kyaccuueckuM KaHOHaAM JIeJIOIPOU3BOACTBA, GoTorpadus A0IKHA
OBITH ONpUOJIM3UTETBPHO TAKOM Ke, Kak B macmopre. Ho u 31ech He
CYIIIeCTBYeT HmpaBuJj 0e3 mckadeHuil. OAuH JUTPESAKTOP IpUAyMAal
OYeHb WHTEPECHBIN X0 - BMeCTO (DOTO Ha pe3l0Me OH IIOMECTHJI CBOU
CHUJTySTHBIU OPTPET, U3 TeX, KOTOPHIE BHIPE3AI0T HOKHUIIAMHU.

dnurpad
ITUM CPEJICTBOM CTOUT II0JIb30BAThCA OCTOPOKHO. OHO CTOJIb K€
3(HEKTUBHO, CKOJIb U HEINpPEACKa3yeMO MOCAeACTBUAMUA. HEKOTOpBhIM
paboTozaTeaaM He HpaBUTCSI 4Ype3MepHoe yMmHH4YaHbe'. Ho,
IIPE/ITIOJIOKIM, €CJIM COUCKATENIb Ha MECTO MEeHe/IXKepa 110 IIEPCOHATY B
rpacde JUYHBIE KauecTBa HAMUIIET CBOU JieBuU3: 'CTaBsl Ha IIEPBOE
MECTO JIIOJIEW, BbI HUKOTJA HE COBEPIITHTE OIIUOKHU, Jla’Ke B BOMIPOCaX
nosryueHus aeHer (Maiika Mapke)" - Xy»Ke OT 3TOrO ero pe3ioMe He
CTaHET.

Ju3aiig
MOKHO HaIMcaThb KJIKUEBbIE MOMEHTBHI pe3l0OMe HeCTaHJAapPTHHIM
IpU@TOM.



30Ha pUCKa

Hoast "HecTaHZApPTHBIX'  pe3IOME  COCTaBJIAET
IPUOJIN3UTETBHO 0,5% OT 00IIEr0o KOJINYECTBA.

K Tomy ke, fajieko He BCe U3 HUX JEHUCTBUTEJBHO
TBOPYECKHUE.

M cosib3ys HecTaHAAPTHBIN IIOAXO0/ K HAITHCAHUIO
pe3oMe, Bbl AOJIKHBI OBITH T'OTOBBI K TOMY, YTO
MeHe)Kepbl MO  IIEPCOHAJly  MOTYT  €ro
IIDOUMHTEPIIPETUPOBATh, B TOM CMBICJIE, UTO
KaHAUJAAT CJAUIIKOM SKCTpaBaraHTeH M C HUM
CJI0:KHO OyJIeT CJIaUTh.



s
doTorpadus

dororpadus He JOJXKHA IIPEBBIIIATH NAaciopTHOro dopmarta (3,5 Ha 4 ¢M).
EcrecTtBeHHO, IskHbIe poTorpaduu, U TeM 0OoJiee ceMelHble, BIIEUaThIBAaTh B
pe3ioMe He CTOUT, - 3THM BbI TOJIBKO BBIPAa3UTE HeyBaykeHUE K paboTomaTelo.
MOKHO BBIAEJIUTh TPU MPUUYHUHBI, II0 KOTOPHIM CTOMT 3arpykaTb CBOIO
doTtorpaduio:

< Pesrome, Briawuamwilnee ¢dororpaduio apropa 0Oosiee MPOAYKTUBHO U
HHTEPECHO paboTOoAATEITIO.

“» ®oto cmocobceTByeT OoJiee JOCTOBEPHOM HaeHTHMUKAIINY Baliei JTHIHOCTH.

» BospmHCTBO paboToiaTesiel JelaeT CBOe 3aKJIIoUueHUe O IIpPe/loCTaBIeHUH
pabOTHl COHCKATEJI0 B TeUeHHe IIEPBHIX 3-X MHHYT II0CJIe 3HAKOMCTBA.
/M BHEIIHOECTH UTPAET He IOCJIEAHIO POJIb B IEPBOM BIEeUAT/IEHHUH.

IMEHHO TO3TOMY, HWMeEEeT CMBbICJ TM03HAKOMHUTh CBOEro MOTEHIIHATILHOTO
paboTosiaTesisi cCO CBOUM H300pakeHHeM - JHOO OHO BBITOJAHO BBIZIEIHT Bac
cpe/il APYyTUX MPeTEeHJeHTOB, M TOT/ia IITaHC Ha IIoJydeHHe paboThl BO3PACTET,
60 Bbl cpa3y He mojoujieTe IO TeM WM WHBIM IapaMeTpaM U TEM CaMbIM,
COKOHOMMUTE cebe IOJIIHA, KOTOpble ObI BblI 3aTpaTu/iu Ha MPOBEJEHHUE IIyCTOTO
11 Bac cobeceioBauusd
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Cmu/sib HanucaHuUA pe3rome

...JJIOJI>KEH OTBEUATh CJIEIYIOIINM TPEOOBAHUSIM:

KPaTKOCTh - OTCYTCTBHE JIUIIHUX CJIOB, HEIIOHATHBIX COKPAIleHUN U
TEPMUHOB,;

KOHKPETHOCTh - OTCYTCTBHE HH(OpMAIH, HE HUMEIONIeN IIPSIMOTO
OTHOIIIEHUS K BAKAHCHUMH;

IleJleHallpaBJIEHHOCTh -  H3JIOKEeHWe  IJIaBHBIX  CBEJIEHUM,
IIO/ITBEPKAAIOIINX ITPABO MPETEH0BATh Ha JJAHHYIO JIOJI?KHOCTD;

aKTUBHOCTH - HEOOXO/IUMOCTDh MCIOJIb30BAHUS aKTHBHBIX IJIaroJioB,
ITOKa3bIBAIOIINX AKTUBHOCTb.
Hanpumep, ecin y Bac eCThb TOJbKO HadyasJbHble 3HAHUA 6yxyqua, a
OHHM HEOOXOJIMMBI JIJIA TAaHHOH JIOJIXKHOCTH, TO HY>KHO IHCATh ' BJIAJIEI0
OCHOBaMHM OyxydeTa U ayauTa'.
Hukorza He cieayeT mucaTh ' ydacTBOBasI', "OKas3bIBaj IMIOMOIIG ', T. K.
ATO MO3BOJISIET IYMaTh, UTO BbI CTOSIJIM B CTOPOHE U OT CJIydasi K CIydaro
OKa3bIBaJIU pa3Hble YCIYTH;

TOUHOCTD U SICHOCTb U3JI0KEHUS MBICJIH;

1301paTeIbHOCTD - IIPeJiIoJiaraeT TIaTeJAbHbIA 0TOOP HH(pOpMaIUn
(He mBITaliTECh BCE YMECTUTh B OZHOM pesioMe. [lomHHUTE, pe3romMe
JTIOJI>KHO IIOJTHOCTBIO COOTBETCTBOBATDH TOM JIOJI?KHOCTH, Ha KOTOPYIO BbI
IpeTeHyeTe!);

YeCTHOCTD (OTCYTCTBHE HEJIOCTOBEPHOU MH(pOpMAaIUN);

I'PAMOTHOCTb.



s
CmpyKkmypa pe3rome

I. HazsaHue dokymeHma

II. I]env

III. KonmaxmHasa uHgpopmauus
IV. Obpa3osaHue

V. Tpydosoit onvim (npakmuxa) 6 00pamMHoOM
XPOHO102UHEeCKOM NOPsoKe

VI. /l[onoaHumenvHble Ha8blKU pabomul

VII. JlonoaHumeavHasa uH@opmauusn uau "xobbu”
(aubo "Hazpadvl u obuwecmeeHHas
deamenvHoCcmyb ')

VIII. Yxa3aHue Ha 803MOXCHOCMb NPedoCmasAeHUs
pexomeHOauull

IX. /[ama cocmassieHus pe3rome



Cmpykmypa pe3rome

I. HazeaHue 0okymeHma

Co6CTBEHHO 5TO IPOCTO CJI0BO "pe3ioMe’. B mocienHee BpeMsa JaHHBIA JOKYMEHT
nHorza HasbiBaioT Curriculum Vitae (CV, mo-j1atTuHcKHu "»KuU3HeoIInucaHue") Kak 3TO
IIPAKTUKYeTCs IPU HAOWCAaHWM pe3ioMe Ha JPYrux s3bIKaxX. JlaHHBIM BapuaHT
KpacuBee U TOYHEE 10 CMBICITY, HO Y HAC JOCTAaTOYHO PEIOK.

II. ITeav

KpaTkoe omucaHue TOTO, Ha MOJIyUeHHE KaKOM JOJIKHOCTH BBl IIPETEH/IyETe.
PexoMeHIyeTCsl IepPeunCIUTh BCe JIOJIKHOCTH, KOTOPbIe BBl XOTeJd Obl 3aHHUMATh.
CylecTByloas cxeMa JAesITeIbHOCTU OT/IEJIOB KaJipOB U KaJPOBBIX areHTCTB YacTo
OKa3bIBaeTCsl KpaliHe HernOKoi. 3alloJTHEHHYI0 BaMHU aHKETY, IOMeN[aloT B MamK
(3BaHOCAT B IMPEKTOPHIO), B COOTBETCTBUH C BalllUM yKa3aHUEM ' cHelUaIu3aliuu .
[lonas, HanipuMep, B "MeHeKephbl IO Mpola’kaM', Y Bac 3a4acTyl0 HET HUKAKUX
IIIAHCOB IIOIIACTh HA paccMoTpeHuHe B KaudecTtBe 'product manager". ITostomy
He0oOXO0MMO yKas3aTh BCe BaKaHCHH, KOTOPble BaM HHTepecHBI. (OHAKO HE CTOUT
pACTATUBATh ATOT MYHKT 00Jiee UueM Ha JBe-TPU CTPOUKH).

III. KoHmaxmMnaa uHghopmauyun

Bame ®1O, agpec perucrpamnuu, agpec IpoKUBaHUA, HOMep TejiepoHa (BKIOUAs
KO/ Topozia), e-mail (eciu oH ecTb).



CmpyKkmypa pe3rome

IV. OGpa3zoBanue

OO6pasoBaHue B pe3ioMe MOJIOZOTO CHEINAINCTA, C OTCYTCTBUEM MPAKTUUECKOTO OIbITa PabOThI
WIM ero MHUHHUMyMOM (He cumTas IIPakTHKy), 3aHHUMaeT Bezaylee Mecro. OOpa3oBaHue
yKas3bIBaeTcs C IaTaMHU, B 00PaTHOM ITOPSI/IKe:

** OCHOBHOe - By3 (1 Ha3BaHHe GaKyJabTeTa) B 20___ -20 ___ IT.;

* IOIOJIHUTEJILHOE (mapasenpHOE) - BTOpOE BBICIIIEE oOpas3oBaHUeE
(ecsim OHO y Bac ecTb) B 20___ - 20___ IT.;

BakHO cOOOIIUTh 00 OKOHUYAaHUU KYPCOB M IPOXOXKJIEHUH CEPTUMUKAIIUH 1O CIIEIHAIBHOCTH.
Ecoim BaM J0OpOro OKOHUYaHHE KYPCOB B COOTBETCTBUH C X000um (Hampumep,
MaKpaMe), BEKJIIOUHTE 3TO B IOCJHEIHIOI YacTh - X000M, HO HHUKAK B pasaeJa
"oOpazoBaHue';

** YKa3bIBaTh CPEJIHIOIO IITKOJIy HEOOXOAMMO TOJIPKO B TOM CJIydae, €CJIU 3TO sS3bIKOBas WJIN
Zpyrasi CIENIKOoJa, WA €eCJIM Bbl 3aKOHYWJIM CPEAHIO IMKOJy C OTan4yneM (Hayjiudue
30JI0TOM/cepeOpsTHON MeJIan);

** BayKHO yKa3aTb TEXHUKYM;

** OTMETBTE TaK:Ke JUILJIOM C OTJIMYHUEM, JOTIOJTHUTEIbHBIE CIIEINATBHOCTH;

' eCJIM MHCTUTYTCKas (YHUBEPCHUTETCKAs) CIENUAIN3AlMsi COUCKATEIA COMPUKACAETC, XOTSA
OBl YaCTUYHO, C MHTEPECYIOIIEH €0 JOKHOCThIO, MOKHO YKa3aTh U Ha3BaHUE BBIITyCKAIOIIEH
Kadeqpsol;

“ eCJIM OIBIT PabOThl HEJOCTAaTOUEH WJIM OTCYTCTBYET, KaK 5TO YacTO OBIBAae€T y MOJIO/IOTO
CIIEIIUA/INCTa, PEKOMEHYeTCs YKa3bIBaTh M3Yy4aBIIHECA IIPeaMeThl (0COOEHHO Te, B KOTOPBIX
ObLIM JTOCTUTHYTHI HAHMOOJIbIIIEE YCIIEXH), XOPOIIHEe W OTJHYHbIE OIeHKH, Harpajbl Ha
OJIMMITHAJIaX U KOHKYpCaX U T.II.;

“* TakKe HeOOXOJIMMO YKa3aThb Ha/JUuHhe ITyOJUKalui, OCOOEHHO B CIIEIHATH3UPOBAHHBIX
U3/IaHUAX, N300peTeHNs WM COOCTBEHHBIE pa3pabOTKU;

“* BaXXHO TakKe He 3a0bIBaTh O TMPUTATATEJILHOCTU CJI0BAa 'TOCYy/IapCTBEHHBIN' -
roCy/IapCTBEHHBIE KyPChI, TOCyJapCTBEHHBIE HATPAAbI U T.II.
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V. Tpyodoeoii onbim (npaxkmuxa) 8 06pamHom XpoHOA02UUECKOM NOPAOKe

Y BBINIYCKHUKA, KOTOPBIN CTapaTeJbHO YUUJICA, TOCEIal JOIOJHUTEIbHbIE KYPChl B IIBITAJICS
IIPOOUTH CTA’KUPOBKY, PEAKO KOT/Ia €CTh OIBIT MOCTOSIHHOM JIUTENbHOU paboThl. Eciu ke
OIBIT PabOTHI UMEETCS, TO OMMCHIBATH €T0 MPUHATO B 0OPATHOM XPOHOJIOTUUYECKOM ITOPSAJIKE U
HAIIPDOTUB BpeMeHU U MecTa paboThl 0003HAUYATh CBOU JOJIKHOCTh U (YyHKITUH, Jiejiast YIIop Ha
IpoeCCUOHAIBHBIX AOCTHKeHUsAX. CTa)KUPOBKA Y IIPAKTHKA 3aCUUTHIBAIOTCS HapaBHE C
OIIBITOM PabOTHI, a XOpOIIasi CTa’>KUPOBKA CTOUT HECKOJIbBKUX BPpeMEHHBIX moApaboTok. Pabora
(mpakTuka) ykaspIBaeTcs B oOpaTHOM IOpPs/IKe: CHauajia HAcCTOsAINee WU IIOCeTHEE MECTO
paboThI, IOTOM IIPEABIYIIEE U T.J.

Heo0xo1mMo yKa3aThb:
“* JaThl HaYaJia ¥ OKOHYaHUA PabOThI (IIPAKTHKH),
* HaMMeHOBaHHeEe OopraHu3anuu (HeT HeOOXOAUMOCTH YKa3bhIBaTh B Pe3ioMe IIOAPOOHBIN azipec
IIPEeATIPUSITUN, Ha KOTOPBIX BBl paboTajiu, JOCTaTOYHO Oy/ieT yKa3aTh UX Ha3BaHUE W T'OPO/I, B
KOTOPOM OHH HaXOJATCS),
* Ha3BaHHE JIOJDKHOCTH (MX MOMKeT OBITh HECKOJbKO, €CJIM Ballla Kaphbepa pa3BHBaJIach
YCIIEIITHO),
“* IePEYUcCanuTe Cay:keOHble 00A3aHHOCTH - 110 BO3MOKHOCTU TIOJTHO, OCKOJIbKY HMEHHO 3TO
YaCTO CTAHOBUTCS PENIAIOIM.
Eciu ans desoBeka ¢ OOJIBINION TPyAOBOU Ouorpaduell pekoMeHJyeTcs yKasaHHhe TOJIBKO
IIOCJIEHUX 3-5 MecT pabOoThI U Iepuoy] He OoJiee 10 JIEeT, TO JIJISA MOJIOJIOTO CIIEIHAINCTAa BaYKHO
yKa3aTb KaK MOKHO OoJibliie (Bech) TPYyAOBOU (IpakTHUECKHU) OMBIT paboThl. B pesiome
BBIITYCKHUKA BAKHO BKJIIOUHUTHh WH(MOPMAIIHIO O IIPOCAYIIAHHBIX CIENKypcaxX U MPOUIEHHBIX
TpeHUHTaX. BaskHO Takke (0653aTeTbHO) YKa3aTh IIPOU3BO/ICTBEHHBIE JOCTIXKEHUA HA KaXKI0MH
JIOJKHOCTH, €ecjii OHU ObLin. I[Ipu omucaHUM JOCTHXKEHUH HeOOXOJMMO HCIIOJIh30BaTh
IJIaroJibl JIENCTBUSA, TaKHe KaK pa3BUBAJI, COKOHOMMUJI, YBEJIMUUJI WU COKpaTuiI. JKeaTeIbHbI

IIpeJieJIbHO KOHKPeTHbIE (DOPMYJIMPOBKH.
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VI. /lonoaHumeavHble Ha8bIKU padomuvl

B sTOM pasjesie yKa3bIBaeTCs TO, YTO XapaKTePHU3yeT Bac Kak pabOTHHKA, HO HE
OTHOCHUTCSI HEMOCPEJICTBEHHO K KOHKDETHBIM CIy:KeOHBIM OO0sS3aHHOCTSIM -
HaIIPpUMED:

< HaJINYHe BOAUTEIbCKUX IIPAB;

< onbIT paborel ¢ IIK (coobmass ypoBeHb BJIaJIEHUS KOMIIBIOTEPOM,
HeOoOXOZIMMO YTOYHUTH B KaKHUX ONEPAIIOHHBIX CHCTeMaX M ITPOrpaMMax BbI
paborasu/padboraeTe);

“** YJIEHCTBO B IPOPeCCHOHATBHBIX OPraHU3AIUAX U T.II.

371ech JKe MOKeT OBITh OTMEUEeHO 3HaHKWe MHOCTPAHHOIO fA3BIKA, €CJIH BBl HE
COBCEM YBEpPEHBI B CBOOOJHOM BJIQJIEHUH WM. EC/I yBepEeHBI - BBIJE/IUTE B
OTAEeJIbHBIN paszesi, IPUUEM JKeJaTeIbHO YKa3aTh S3bIKOBBIE KYPChI, €CJIH BbI
X 3aKaHIHUBaJIH.

Pazsiesn "HaBBIKH pabOTHI" IIPEJIOCTABIIAET COUCKATEIIIO ITUPOKUE BO3MOXKHOCTHU
II0Ka3aTh, YTO HA3bIBAETCS, TOBAp JIMIIOM. BaKHO yKasaTh 110 MaKCHMYMY BCe,
YTO HUMeEET OTHOIIIEHHE K JKeJIaeMOU paboTe, a OCTaJIbHOE - B TOM CJIydae, eCJIx
ATO YJIYJIIHNT Balllkl MoKasaTeau. Ho Jydine, Bce-Taku, HE YBJIEKAThCA - €CIIH
BaIllX JAOCTOMHCTB CJIMIIKOM MHOTO, IIOTEHIIHAJIbHBIN pad0OTOATE b MOKET
HCIIyTaTbCS, UYTO Y HETO He XBAaTUT JeHer Ha TaKOro IIeHHOro cOTpyaHuKa. He
CTOUT ce0sA XBaJIUTh - TOJBKO (PakKThl. PaboTozaTesb caM MOJIKEH CHEIAThH
BBIBO/IBI.
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VII. /lonoanumeavHaa uHgopmauyus uau "xooou’” (auoo "Hazpadvt u
oowecmeeHHasn desasmenabHoCmsv'")
Ha 3amajie 3TOT MyHKT BKJIIOUaeTCs 0053aTeIbHO, IIOCKOJIbKY YeI0BeKa YacTo JIyUIlle BCETO
peKOMeEH/IyeT 00IIleCTBEHHOE TI0JI0KEeHUE: KJIyObl, 00IIlecTBa, HArpasibl u T.J. Tak Kak B HaIlleM
ob111ecTBe TaKOM CUCTEMBI HET, JKeJIaTeJIbHO OTMETUTD TO, YTO UMEET XOTs Obl KOCBEHHOE
OTHOIIIEHME K CIIeIUAJIbHOCTH.
He ciienyet yka3bIiBaTh, COCTOUTE JIM Bbl B KAKUX-JIUO0 MapPTUAX, PEJTUTHO3HBIX OOIIMHAX.
VIII. Yka3aHue Ha 603MONCHOCMb NPedocmasaeHUsl pexomeHoauuil
Camux pekoMeHiaTeJIel YIIOMHUHATh He CTOUT, OJTHAKO HEOOXOIMMO MOATOTOBUTD UX CITHMCOK -
OH MOXKET MOPUTOAUTHCA Ha cobecemoBaHuu. KaTeropmuecku He COBETYIO ITpeHeOperaTh
IIpeJlocTaBJIEHNEM peKOMeHlaluii. B moBce/lHEBHOU 3aMbLJIEHHOCTHM MHOTHE COHCKATEIHN
BaKaHCUH yIIyCKAIOT TaKOW aTpHOyT ITpollecca IoucKa paboThl, Kak pekoMeHAanuu. Mexmay
TeM, 9TO0 Bama BO3MOXXHOCTb - BBIJEJIUTBCA CpPEAN KOHKYPEHTOB, U IOJIy4YHUTh
JIOTIOJTHUTEIbHBIN IIaHC Ha CBOE "MeCTO IIOJ, COJIHIIEM . A KOrjia KOHKYPeHIIUA 3a BaKaHTHOE
MECTO BBICOKA - ATOT IIaHC HUKAK He OyjeT sumHuM. [loctaBbTe cebs Ha MecTo paboTojiaTesis
U IIpe[CTaBbT€ UYTO BbI MOYYBCTByeTe, mosydyuB OT omgHoro u3 PABHDBIX kanauparos,
IIOJIOKUTEJIbHBIE (2 KaKHUe JKe ele) peKOMEeH/IalliH.
IX. /lama cocmasaeHua pe3rome
B 3aksioueHn He0OXOAUMO ITOCTAaBUTh JaTy COCTAaBJIEHUS Pe3loMe U MOAINCh. JlaTupoBaHue
pe3ioMe MOBBIIIAET JOCTOBEPHOCTh 3aMHTEPHCOBAaHHOCTH B ITaHHOM pabote, crapas AaTa
MOJKeT CBHUJIETEILCTBOBATh O TOM, YTO KaHAU/IaT JaBHO 1 Oe3yCIIEeNTHO HIeT paboTty



Pe3omMe Ha Opyaux A3bIKax

OCHOBHBIM f3BIKOM BAIlIETO pe3l0Me J0JIKEH ObITh
PYCCKHH.

Pesrome Ha aHrImickoM (uam Jir060M ApPyroM) sI3bIKE
COCTAaBJIAETCA JIUIIIb B TOM CJIy4ae, eCJIN BbI IIPETEH/IyEeTe Ha
BAaKaHCHUIO B MHOCTPAHHOU KOMITIaHHUH.

B poccuiickyio GupMy WU KaJ[POBOE areHTCTBO CJeyeT
HAIPaBJIATH PE3I0OME HA PYCCKOM fI3BIKE.

VckioueHrueM MOTYT ObITh Pe3IOME CIEUATINCTOB, IJI
KOTOPBIX 3HAHHE SI3bIKA SBJIAETCSA OJHUM U3 KPHUTEPHEB
oroopa. Ho u B 3TOM ciy4ae Jiydille OpoOAayOJHNPOBATh
pe3IOME U IPEeTOCTABUTDH KOIHIO HA PYCCKOM SI3BIKE.
JIydIlIiii BapHUaHT - COCTaBJIEHHE PE3IOME Ha JIBYX S3bIKAX.
K pe3oMe Ha HHOCTPAHHOM SI3bIKE IPEIBABISIOTCI TE K€
TpebOBaHUA OTHOCUTEJIBHO O(GOpPMJIEHHS, TPAMOTHOCTH H
CTHUJINCTUYECKOTO €QUHCTBA, UTO U K PE3IOME Ha PYCCKOM
SI3BIKE.



PE3IOME

Umobbl npasu1bHO Hanucams pe3rome, 8a*cHO OblMb NpedenbHO KOHKPEIMHbIM 8
8blbope PopMYAUPOBOK
He cJIeiyeT IHCaTh:
** IIPOBOJINJI O0OyUEHHE
“* romoraJ n36aBUTHCS OT OMIUOOK
** OBICTPO yCBanBal0 HOBblE 3HAHUS
CJIeyeT IMUCATh:
** 0OYYMJI IBYX HOBBIX CITY KAIIAX
“* COKpaTuI OIUOKK Ha 5%, COKOHOMUB Gupme 40000 pyo.
* OCBOMJI HOBBIE IIPOIEYPHI B PEKOPIHBIN CPOK - 3 JIBE HEIEIIH

He 6ydbme mMHO20¢108HbL U u3bezaiime naccusHsvlx opm
He cjIe/lyeT IUCaTh:
“* OTBeYaJI 3a BBIIIOJIHEHUE
** HAaXOIWJI IIPUMEHEHNE
** ObLJI OTBETCTBEHHBIM 3a:
ceayeT IUCcaTh:
** BBIIIOJIHUJI
** 3(pPEKTUBHO UCII0Ib30BA
“* OTBevaJI 3a:



PE3IOME

Omdadasaitme npednoumeHue NO3UMuUeHoOI uUH@Hopmayuu
He cJIe/lyeT IHCaTh:
paszoupai kajso0bI Ha:
IPEIATCTBOBAJ CHUKEHUIO JIOJIU IIPOJAK
Iepele ¢ I0KHOCTH

o, O O
0‘0 0‘0 0‘0

CJIeaAyeT I1ucaThb:
IIOMOTI'a/I KJIME€HTaM B:
ITIOBBICUJI ITIOTEHIIXAJI IIPOAYKTA HA PBIHKE
IIPOABHHYJICA HA JOJIZKHOCTb

LR K )
0‘0 0‘0 0‘0

Konuenmpupyiime eHumMaHue HA 8QuUX 00CTNMUNCEHUSIX
He CJIEAyeT IIHcaTh:
mpopaboTaJji TaM TPHU roja
Zles1aJ1 TOTIOJIHUTEIbHYIO PaboTy
cJIe/lyeT IMUCaTh:
IIOJIYYHJI IIOBBIIIIEHHE B IO KHOCTH
BCET/Ia BBITIOJIHSI PabOTy B CPOK

LR/
0‘0 0‘0

R/
0’0 0’0

Xapaxmepucmuxka npogeccuoHa1bHO20 YpOBHA:
BHEJIPSJI, 3aBeJIOBaJI, HCCIIENOBaJ, KOHTPOJHUPOBAJ, KOOPAWUHHUPOBAJ, obecrneuynBajl, OCHOBAJI,
OpPraHWU30BaJI, IUIAHUPOBAJ, MPEAJIOKUI, pa3paboTaj, pEOPraHU30Bay, pEIIU, PYKOBOJIWII,
cO3/1aBaJl, yBeJIMUNBAJI, yCTPAHSJI, y4aCTBOBaJI, 00y4asI U Jp.

Xapaxmepucmuka AMUUHBbIX KAUECMaE:
aKKypaTHbIH, BHHUMATEJbHBIN, MAUCIHMIIMHUPOBAHHBIN, HaJAEKHBIM, HCKPEHHUN, HACTOMYUBBIMU,
OOBEKTUBHBIM,  ONTUMMCT, JIOTUYHBIM, HOPAKTUYHBIA, MPEJAIPUHUMYHUBBIA,  MBICJIAIINH,
1leJIeyCTpEeMJIEHHBIN, TAKTUYHbBIN, YECTHBIN, SKOHOMHbBIN, SHEPTUUHBIN U JIP.



T ATMO COPaTITE BIIAMENME T

cJjie HCHHMG Aeral mU.

<+ B ommcaHum HacTosAIled pa o yUTEe TJlar'oJibl B HACTOSAIIEM BPEMEHH, HalpuMep,
paboTraro, MPOEKTUPYIO0; COOTBETCTBEHHO IIPH OMHUCAHUM MHPEABIAYIUX MECT PAOOTHI HCIIOJIb3YUTE
IJIaroJibl B MIPOIIEAIIEeM BpEMEHH;

“* ByapTe mociiezoBaTeIbHBI: €CJIU Bbl OIUH pa3 HUCII0JIb30BaJIM COKpAIlleHHE, UCIOJIb3yHUTE €TI0 BO
BCEM pesioMe (HO JIydllle MPUBOJINTh Bce HAaMMEHOBAHMUS ITOJTHOCTHIO);

‘ o

*» M3beraiiTe UIMHHBIX (ppa3 U MyAPEHBIX CJIOB;

* YeTKO BBIZIEJIUTE HEOOXOAUMBIE 3aTOJIOBKH;

< Ilpociyenure, 4TOOHI Ballle pe3toMe ObLI0 0hOPMIIEHO B OTHOM CTHIIE;

<

» BpiOmpanTe CTHJIb, KOTOPBIH JIETKO ynuTaeTcsa (0oIbIIne Mojsl, He MEJIKUU MPUQPT, I0CTATOYHOE
paccTosTHHE MEXKAY CTPOKAMH U T.I1.);

<+ Mlcosp3yliTe Oymary 6eJyioro IiBeTa XOpOIIlero Ka4ecTBa;

<» OueHb Ba’KHO YMECTUTH Bairle pe3rome Ha OJIHOM, MAKCUMYM, Ha JIBYX CTPaHUIIAX;

* ByzibTe yBepeHBbI, UTO BbI CMOXKETE IMOATBEPUTH BCIO MHGOPMAIIHNIO, KOTOPYIO BhI BKJIIOUUIUA B

pes3ioMe.



Cambiu 60/1bWIOU CeKpem pe3toMe:

Hy:XHO Hamucarb pe3loMe He 07 KaHAUuAaTypy
coMcKaTesisd, a 1oj TpeboBaHHME KOHKPETHOIO
paborozaTesisg, ¢ ydeToM ocobeHHocTell Om3Heca
KOMIIaHUH.



OcHosHble owubKu npu HanucaHuu
pe3ome

B HacTosIee BpeMsa Ha HEKOTOPBIX KAaZ[pOBBIX canTax MHTepHeTa MOKHO
HAWUTU TOTOBBIe IIAOJIOHBI pe3ioMe, KOTOPble JOCTaTOUYHO IIPOCTO
3amoiHUTh. OJHAKO OIBITHBIE KaJ[pOBble PAOOTHHUKH YMEIT OTJIMYaTh
CaMOCTOSATEJIBHO COCTABJIEHHOE pe3l0Me, HaJl KOTOPhIM aBTOP MOTPYAUJICH,
obaymMbIBasi U OTHLIN(MOBBIBAs KaXKJOe CJIOBO, U Pe3I0MeE, COCTaBJIEHHOE
I10JT INKTOBKY.

Kpome »TOro BakHO u30erathb CjAeAyIOIINX ONIMOOK IIPHU COCTaBJIeHUU
pe3oMe:

HECOOTBETCTBHE  TpPyZAOBOM  Oumorpacdpuu, oOpa3oBaHHs,  OIIbITA
IpeTeHJieHTa  OOBeKTUBHBIM  TpebOBaHUAM K  JOJDKHOCTH WU
BBICTABJIEHHBIM paboToaTeIeM;

CJIMIIIKOM KOPOTKOE PE3IOME - HEIIOHSTHO, TO JIU aBTOPY HeUero cka3aTh O
cebe, TO JIN OH - ''cepas MbIIIKA';

JEMOHCTpalisd YacTOM CMeHbI MecT paboTrel 0e3 O0O0bsACHEHUS
0O0BEKTUBHBIX IIPUYHH;

OTCYTCTBHE YKa3aHNUH Ha IPO(eCCUOHATbHBIU POCT;

yKazaHH€e MHOKECTBA Pa3JINYHbBIX 00yUYaIOINX KypPCOB 1 CEMHUHAPOB;

CJIUIIIKOM HOApPOOHOE pe3ioMe, CcojepKalllee MHOXKeCTBO HEHY:KHOM
MHPOPMAIIUN U JINPUYECKUX OTCTYILJIEHUUN WJIN IPOSBJIEHUSA HEYMECTHOTO
IOMOpa.



